HIGHLAND COMMUNITY COLLEGE

EXCELLENCE AWARDS
Eligibility
All College personnel in good standing in the following categories:

· Full-Time Faculty

· Full-Time Classified Staff

· Full-Time Administrative Staff 

· Part-Time Employees

Exceptions:  President, Vice Presidents, Executive Director of the Foundation and winners of an Excellence Award in the previous two years.  One winner will be selected from each category.  If no nominations are received or none fit criteria, no award will be given in that particular category.


Individuals not eligible to win FY’06 Excellence Awards based on above criteria are:

Ron Field, Susan Atherton, Pam Schleich, Joe Kanosky, Jeff Davidson, Jill Janssen


FY’04 Winners: Lori Richter, Judy Ross


FY’05 Winners:  Eric Peterson, Nathan Hensal, Deb Boettner

Criteria
Nominations for the Excellence Awards must address three (3) or more of the following areas:

· Evidence of quality work in job assignment.

· Evidence of excellence in working relationships with colleagues, students and/or community.

· Evidence of creativity in over-all performance.

· Evidence of honesty and integrity.

· Evidence of self development.

Nomination and Selection Process
Nominations may be made by any employee of the College.  Nominators must submit a signed Nomination Form to the Acting Vice President of Administrative Services that identifies the Nominee, their position, and supporting statements addressing three (3) or more of the “Criteria” listed above.  

After a review of the Nominations, they will be forwarded to a Selection Committee made up of winners from the past two years and Chaired by the Vice President of Academic Services.  (The Vice President of Academic Services will participate in the actual selection process only in case of a “tie.”)  Selection will be based on the five (5) criteria listed above and will be based on a procedure that includes input from Selection Committee members and a “nomination scoring” system. 

Due Dates, Presentation and Award
· Nominations for the Excellence Awards will be due by the end of November.

· Each Excellence Award Selection will receive a plaque and $500.
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