


Creating Accessible PowerPoints 
Accessibility and Universal Design
Universal Design (UD) is a process that involves considering potential needs of learners when designing and delivering instruction. UD helps to identify and eliminate unnecessary barriers to teaching and learning while maintaining academic rigor.[endnoteRef:1] In the 20 years since CAST coined the term Universal Design for Learning and articulated the principles, UDL has become internationally recognized as an effective tool for designing and implementing inclusive learning environments. [endnoteRef:2] [1:  https://www.washington.edu/doit/equal-access-universal-design-instruction ]  [2:  http://www.cast.org/our-work#.XHXTDcBKgdU ] 

Important Things to Consider
AreProvide lecture notes or outlines provided on Moodle? Can they be read by JAWS or other. This allows students to obtain course information and resources to be ready for each class. Ensure that text reading softwaresoftware can process it by testing it with one of the screen readers listed. Highland network NAL (ZENworks) window contains installation materials for Read&Write Gold (RWG)? Are lecture videos available in closed captioning? that is a literacy software that assists with reading, writing, and research with screen reading actions. Read&Write can also be accessed under the Services tab on Highland’s website. Examples of free screen readers for desktop include: NV Access (PC), Apple VoiceOver (Mac), and ORCA (PC and Mac). An example of a paid subscription screen reader for desktop is JAWS (PC).
Do allFor significant images,  have  include alt text tags that verbally explain verbally what they are when rolled over by a cursor. ? 
Are lecture notes or outlines provided on Moodle? Can they be read by JAWS or other text reading software? 
AreAllow supplemental text materials to be available in alternative formats.? Alternative formats likely to be requested include, but are not limited to:
Audio-formats: Text recorded on tape, disks, and CDs.
Braille
Descriptive narration: Video description (also called audio description) makes television and other visual media accessible to people who are blind or visually impaired. Narrative descriptions of a program’s key visual elements such as actions, graphics and scene changes are recorded and carefully blended into natural pauses in the program soundtrack, creating an additional mixed audio track that is broadcast or shown simultaneously with the program.
Large print: Text produced in Arial or other sans Serif Font. Font depends on user needs, consult with the individual.
Electronic text/disk/CD-ROM: Text saved onto a computer disk or CD-ROM. The user gains access to information through a computer connected to a braille printer, voice output, print monitor or any other system providing access.
Features of Accessible PowerPoints
a) [bookmark: _GoBack]Utilize slide layout templates when creating the presentation. Slide layout templates have been tested to work with screen readers. Text boxes and WordArt are not accessible formatting tools and will be treated like images by screen readers.[endnoteRef:3] Create new master slides as needed to adapt the template to your needs. [endnoteRef:4] [3:  http://accessibility.psu.edu/microsoftoffice/microsoftword/ ]  [4:  https://www.colorado.edu/webcentral/tutorial/v2/accessible-documents ] 

b) Screen reader software reads text information off the outline view, not the actual slide. All major slide information is depicted in outline view. Thus any information in the outline view will be accessible to someone using a screen reader. To activate Outline View, open the View tab and click Outline in the Presentation Views group.[endnoteRef:5] [5:  https://support.office.com/en-us/article/create-and-print-a-presentation-in-outline-view-3516310c-c9c0-4d4f-8c11-2759313477a5 ] 

c) Deactivate self-advancing or timed features. Slides that advance on a timer restrict individuals from accessing all information on slide. Animations
d) Select a clear font style and size, such as Times New Roman, Arial, or Calibri in 24 pt. or larger. For titles, 36 to 44 pt. are sufficient. 
e) Ensure that there is a good contrast between font color and background color. Avoid using patterned background. Allow users to modify font styles and colors. 
f) Layout should be clear, simple, and logical. Remember that screen readers read that outline four in Outline View.  
g) Alternative format of resources such as text documents and audio files from lectures.
h) Include caption or an embedded transcript for any video or audio components. Captions (videos) or transcripts (audio files) are essential components of multimedia access for individuals with hearing loss or auditory processing issues. Captions should be present when the video is uploaded. 
i) Utilize the Accessibility Checker in Microsoft PowerPoint to find any accessibility issues. [endnoteRef:6] [6:  https://support.office.com/en-us/article/use-the-accessibility-checker-to-find-accessibility-issues-a16f6de0-2f39-4a2b-8bd8-5ad801426c7f ] 

a. On the ribbon, click the Review tab.
b. Click Check Accessibility
c. Review your results. 
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