
4.18 Leave, Witness and Jury Duty (Reaffirmed 6/22/21) 

 

Full-time and part-time personnel required by the courts to perform witness and jury 

duty will be excused for the time required to perform such duties from regular duties 

upon presentation to the immediate supervisor of evidence indicating the necessity for a 

legal appearance. 

 

Such witness and/or jury duty shall not result in any loss of compensation or fringe 

benefit rights that the employee is otherwise eligible for from the college. 

 

In the case of an employee being a litigant (plaintiff or defendant in a lawsuit) this 

policy is not applicable.  Days of absence so involved may be applied to any personal 

leave days, vacation days or unpaid leave days to which the employee is entitled or 

shall be counted as days of absence without pay.  Proper prior notification should be 

given to the immediate supervisor relative to the circumstances. 

 

Those eligible for witness and jury duty benefits applicable to their circumstances are: 

 

A. Those who are employed on approximately a 40 hour per week schedule or 

otherwise have administrative and/or teaching responsibilities that are regarded 

as full-time. 

 

B. Classified personnel who are regularly employed at least one-half time. 

 
 


