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4.251 Retirement Notice (Reaffirmed 11/28/23) 

 

As soon as an employee determines that he or she wishes to retire, the employee must notify the 

supervisor and forward a written letter of retirement to the Human Resources Office indicating 

their last working day and their retirement date with the State Universities Retirement System 

(SURS).  A two-month notice is generally expected. 

 
 


