4.39 Non-Violence (Reaffirmed 11/28/23)

A. Introduction:

1.

Highland Community College is committed to providing and maintaining a safe
workplace and campus environment that is free from violence.

B. Prohibited Conduct:

1.

The College prohibits any type of violence committed by or against employees,
students or third parties. The definition of “violence” includes any conduct or
statements, which is sufficiently threatening, offensive or intimidating to cause an
individual to reasonably fear for his or her personal safety and/or the safety of his or
her family, friends and/or property. The following list of behaviors, while not
inclusive, provides examples of prohibited conduct:

e Fighting or causing physical injury to another person;

e Making threatening remarks of physical or aggressive conduct;

e Demonstrating aggressive or hostile behavior that creates a reasonable fear of
injury to another person or subjects another individual to emotional distress;

e Intentionally damaging College property or property of another or the threat of
such damage;

e Use of any object as a weapon;

e Harassing or threatening another either in person, by telephone, in e-mail or other;
and

e Stalking or using surveillance with intent to harm.

C. Reporting Procedures:

1.

Employees, students or third parties who experience, observe or have reason to fear
such prohibited conduct are urged to report their concerns.

Employees should report any potentially violent situations immediately to their
supervisor, the Director of Human Resources, Director, Facilities and Safety or the
campus Deputy Sheriff on duty.

Any student or third party should report such activity to a Highland employee, a
faculty member, Dean, Vice President/CSSO, Student Development and Support
Services, or the campus Deputy Sheriff on duty.

To the extent possible, the College will protect the confidentiality of reports
commensurate with the need to investigate, resolve reported problems and comply
with any discovery or disclosure obligations. Reports or incidents warranting
confidentiality will be handled appropriately and information will be disclosed to
others on a need-to-know basis. Individuals involved in an investigation are expected
to refrain from discussing it with others.



Non-Retaliation:

1. This policy strictly prohibits retaliation against employees, students or third parties
who report in good faith incidents of threats, violence, intimidating conduct, weapons
possession, or workplace violence or who cooperate with an investigation. Any
person engaged in retaliatory conduct shall be subject to disciplinary action, up to and
including discharge, suspension/expulsion and/or exclusion.

Risk Reduction Measures:

1. The Human Resources department will take reasonable measures to conduct
background investigations to review candidates’ backgrounds and reduce the risk of
hiring individuals who may have a history of violent behavior.

Enforcement:

1. Threats, threatening conduct, or any other acts of aggression or violence in the
workplace or on campus will not be tolerated. All reports will be reviewed and
appropriate corrective action will be taken against individuals found to have violated
this policy. Corrective action may include physical removal from the
workplace/campus. Employees or students or others who engage in prohibited
behavior shall be held accountable under College policy, as well as local, state, and
federal law. Any employee, student or third party determined to have committed
such acts will be subject to disciplinary action, up to and including dismissal or
expulsion, as well as and/or referral to the appropriate law enforcement agencies for
arrest and prosecution. Any third party who commits or threatens to commit violent
behavior shall be subject to exclusion from the campus, termination of business
relationships, and/or referral to the appropriate law enforcement agencies for arrest
and prosecution. Highland Community College reserves the right to take any
necessary legal action to protect its employees, students and third parties, including
the filing of criminal complaints against individuals violating this policy.



